
REQUEST AND APPROVAL FOR CCTV IMAGES
ASHBURTON DISTRICT COUNCIL

Appendix 1	 1.

Please use this form to request CCTV images. The information will be used to asses and respond to your request. 
Send the completed form to Ashburton District Council.

Information requested by
Name

Agency (if applicable) Position/Rank (if applicable)

QID (if applicable) Phone

Address Email

Request Details
Location

Date Time

Describe the event

Declaration
Under the Local Government Official Information and Meeting Act 1987 Section 10, and the Privacy Act 1993 Principle 11, I request 
information listed above which I believe to be recorded in the form of images held by the Ashburton District Council.

Name

Signature Date

AP
PL

IC
AN

T 

Reason for requesting this information

Request checked and signed by approved Police Manager

Date File/job reference

Reason for requestPO
LI

CE

Council Use

Request approved/declined Group Manager – Environmental Services or
Environmental Monitoring Manager

Action taken/comments

Images downloaded byCO
U

N
CI

L



REQUEST FOR CCTV IMAGES PROCESS Appendix 2	 2.

A request is made to access 
CCTV images

Request from a member 
of public or private 

business owner

Request from Council 
staff, contractor or unit

Refer to NZ Police to 
lodge complaint 

Request for CCTV Information 
Form for private citizen completed 

and approved by Police
(available on adc.govt.nz)

Application assessed by Environmental 
Monitoring Manager or Group Manager, 

Environmental Services

Approved?

Request sent to CCTV service 
provider from Council for release 

of images to Council or Police

Notify applicant  

NOTE: No images will be released to members of the public

Request for CCTV Information 
Form for Council unit completed 

and approved by relevant manager
(available on Gateway)

YES NO

Request from NZ Police

Library or  
EA Networks 

Centre?

YES

NO

Library requests assessed by 
Library Manager or Senior 
Librarian. EANC requests 

assessed by Sports Facility 
Manager or Assistant Manager

Approved?

NO

Provide images, 
file request /

approval form

YES

Complete and file request /
approval form




